Electronic Levy
Data Elements for Bank Withholding Request

	Record Elements
Agency Initiated
	Description

	TIN
	Financial Institution TIN

	FIPS Code
	Requesting jurisdictions Federal Information Processing Standard (FIPS) Code.  

	Processing Date
	Date and time stamp used to identify the batch.

	Action Code
	Code to indicate whether the notice is to withhold, amend, or release a prior withhold request.

1 = Levy Withhold Request
2 = Levy Release Request

3 = Levy Amend Request

	Identifier (SSN or FEIN)

[Note:  would like to have up to 3 debtors as one record.  Possibilities include Primary TP, Spouse, Business]
	Debtor SSN for individual accounts and FEIN for business accounts withhold request



	Last Name or Business Name
	Debtor Last Name or Business Legal Name



	First Name
	Debtor First Name, blank if business

	Middle Name
	Debtor Middle Name – if available

	Business Trade Name
	Debtor’s business trade name if different from the legal name

	DOB
	Debtor Date of Birth – if available

	Request Amount
	Maximum amount to withhold. 

	Threshold amount
	Minimum amount to effect withholding.  (WI DOR has set at $20)

	Request date
	Date to process withhold.  (WI DOR is 21 days from processing date)

	Passback – Debtor Agency ID
	Unique identifier assigned by the agency for the debtor that is not the SSN. (WI DOR Customer Account Key)

	Passback – Agency Payment Direction Code
	Identifies the debt assigned to the levy and the payment direction instructions. (WI DOR voucher media for levy payment type)

	Bank Levy Response
	

	Response Code
	Answer to the levy request:

1 = Paid in Full

2 = Partial Pay

3 = Account Closed

4 = Account Open, Not Enough Funds Available to Withhold

5 = Exempt Funds

6 – No Record

	Withhold Amount
	Amount withheld to satisfy levy request

	Date Withheld
	Date withholding request was processed

	Date Account Closed
	Provide a date that the account was closed

	Levy Service Contact Name
	Provide the name of a bank representative to contact if there are questions related to the bank response

	Levy Service Contact Phone
	Provide the phone number for a bank representative to contact if there are questions related to the bank response

	Levy Service Contact E-mail
	Provide the email address for a bank representative to contact if there are questions related to the bank response


