Instructions for Using the State Corporation Spreadsheet

(drafted 20050415)
Purpose of Standardized Spreadsheet:

To allow each state to distribute, in the same manner to the business community, both internal and external to the state, the information used for State Corporate Return transmissions to the respective state.  This could also be used to construct the “state” XML schemas for making a Federal State Corporate Return XML filing for a State through the Internal Revenue Service of the United States Treasury Department.  Each state is to utilize the spreadsheet the same way for business continuity and standardization throughout all participating states in the United States.  The only optional column to a state is the inclusion of the error code for an acknowledgement at the end of the document.  Otherwise – all columns must be filled in appropriately with the parameters listed below for each column.  

General Instructions:

Each state is to sequence all data elements on the spreadsheet first by form and then by line number, in its entirety.  If there are multiple fields to a line, then they are to be listed on the spreadsheet in the sequence within the particular form line.
The names for each state data element in the X Path are to be that which has been established as the final names in the master schema for the corporate project (after the final boil down).  States are encouraged to thoroughly review the entries in the column H for accuracy, as well as all the columns. 

When applicable, the “efile type” must be listed in Column I and used if at all possible.  This is not to be what the schema results assign for a type when the schemas are developed but before the schemas are built.  Other columns of importance are Column H (X Path), Column J (Field Type) and Column M (Multiple Occurs) as these can be used to develop schemas.
Column A – “Ref Number”:

Enter your state tracking number for this item.    

Column B – “State”:

Enter the Full Name of your State not the 2 letter abbreviation.
Column C – “Frm Nbr”:

Enter the Form Name/Number for the data element indicated.

Column D – “Line Nbr”:

Enter the number of the line on your form containing the data element.  If there is no number, please enter a text reference for the line of the form.

Column E – “Field Name”:

Enter the Name your state assigned this data element.  This is not the schema data name.
Column F – “Field Description”:

Enter the state description of this field.  (What does this field pertain to?) 
Column G – “Schema Category”:

Using the drop down box, select the appropriate category where this data element is located. 
Column H – “X Path”:

This is the XML path that is used in the schema for placing the data for this data element.  Enter the “Glue Name – rootelementschemanamehere”.  Then indicate the “Category” a data element is contained in. Then indicate the parent for this data element in the category indicated.  Indicate the child in that parent for the data element.  If this is a complex type, then use the “Ancestor” to drill down to the element necessary in the complex type used. 
Column I – “EFile Type”:

Using the data types indicated in State1120efileTypes.xsd & EfileTypes.xsd, enter what you would use for this data element if it applies.  This EFile Type is the efile type you would assign a data element before the schemas are constructed from spreadsheets.  

For some data elements, there are standards (efile types) that have been developed for particular pieces of data.  This is for better schema development.  For example Date (standard date format), AllocationandApportionmentType (for A & A tables), or InstallmentPeriodType (one type for an estimated table) to name a couple.  These types are located in State1120efileTypes.xsd and EfileTypes.xsd.  This file is a living file and therefore it did not become a drop-down box for you to choose from.
Column J – “Field Type”:

Using the drop down box, select from the appropriate entries of Alphanumeric, Numeric, Integer.
Column K – “Length”:

Specify the length your state will accept for this data element. Please note that even thought a standard has been set up for a data element, you may restrict this to what your state can handle.  An example of this is the Numeric field which is used for the dollar amount.  This has a standard definition of dollars and cents - 18 integers and 2 decimals for cents.  Your state may just want whole dollars and only 15 integers.  So this can be indicated here as 15 and over in the column mask indicate the format of the data to be 999999999999999 as what your state will accept.

Column L – “+-0”:

For quantity or amount fields, using the drop down boxes, select the appropriate combination for positive, negative and/or zero that applies to this data element.  

Column M – “Occurs Multiple”:

If this data element can occur more than once, please indicate the number of times you will allow this to occur.

Column N – “Required”:

Using the drop-down box, select “Yes, No, or Optional”.

 Column O – “Mask”:

Indicate the state allowed data format for the particular data element.  For example, CCYY-MM-DD or 99999 or whatever is appropriate for the way you expect to receive this data in the transmission.

Column P – “Rule/Validation”:

Describe what this data element must follow for editing and validation.
Column Q – “Error Code”:  (Optional Field)

When used, indicate the error code you would send back in the acknowledgement to the transmitter for this field when it fails your edits.
***  The three asterisks in the EXCEL spreadsheet indicate “It is not required for a state to enter this field on this spreadsheet”.
