FED/STATE STATE XML CHANGE CONTROL PROCEDURES
In order to promote consistency and uniformity in the implementation of the Fed/State XML e-file programs, the State Master Schemas are posted and may also be accessed from the web site www.stateMeF.com.  All state instance documents must validate with the Master Schema Set.
States, vendors, or service providers needing additional data elements or requiring changes to any of the Fed/State Tax schemas must follow the procedures outlined below.  Most input data for the schema set is maintained in the form of Excel spreadsheets.
State tax administrators or other interested parties must submit the request to the current TIGERS chair and to the Fed/State MeF Contractor using the FED/STATE XML SCHEMA CHANGE REQUEST. The form must be submitted via e-mail. The form includes the following:

1. Fed/State Tax Type on which the request is based

2. Fed/State Version Number on which the request is based

3. Name of state for which change is requested
4. For all changes made to the allData spreadsheet
a. By category, enter the number of rows to be newly added, duplicated (me-toos), changed, or deleted. 
b. Electronic copy of the complete allData spreadsheet containing only your state.
5. When you update the spreadsheet,
· New rows to be added must be highlighted in yellow
· Me-too rows highlighted in orange
· Rows to have the eFileType or MaxOccurs changed highlighted in green
· Rows to be deleted highlighted in red.

6. For each lower level complex type (“efile type”) affected
a. New XML code for each efile type to be added or changed
b. Electronic copy of new or changed efile type, XMLSpy preferred.

7. For each change to a non-spreadsheet XML schema

a. Whether the change is to the ReturnDataState schema or the FinancialTransaction schema (StatePayment or RefundDirectDeposit)
b. Changed XML code

c. Electronic copy of revised schema, XMLSpy preferred.
8. Business case – why each addition or change is necessary – please be as complete as possible

9. Requestor organization – generally state tax or employment agency, but may be software vendor or payroll/tax service provider

10. Contact information

The following actions shall be taken on receipt of the Change Request:

1. The Fed/State MeF Contractor will organize all requests and send them to the Swat team for review no more than 2 business days after the submission deadline.
2. The Swat team will review all changes and work with states to reduce errors and redundancy that will be created with the request.

3. The Fed/State MeF Contractor will post a draft version of the schemas/spreadsheet, along with a change log. 

4. States will review the draft version and work with the Fed/State MeF Contractor and Swat team to fix any outstanding issues. 

5. The Fed/State MeF Contractor will post a final version of the schemas/spreadsheets, along with the most updated change log. 
Please plan to send a representative to the next TIGERS meeting to discuss this request.
FED/STATE XML SCHEMA CHANGE REQUEST
Tax Type:
(  Corporate/Partnership (1120/1065)

(check one)
(  Individual Income (1040)

Year: (Required)
Version No: (Required)  

State/Organization: 


Date Needed:  


Contact Information: 

Name: 

Telephone Number: 

Fax Number: 


E-mail Address:  

PART I – CHANGE TO SPREADSHEET BASED SCHEMAS

Please indicate number of rows for action in each Category.
	Category
	New (yellow)
	Me-too (orange)
	Change (green)
	Delete  (red)

	Additions
	
	
	
	

	Adjustments (Individual Income Only)
	
	
	
	

	AllocAndApport
	
	
	
	

	Assets
	
	
	
	

	Credits
	
	
	
	

	Deductions (Individual Income Only)
	
	
	
	

	DistibutiveShareItems
	
	
	
	

	DonationsAndContributions (Individual Income Only)
	
	
	
	

	Estimated
	
	
	
	

	Extension
	
	
	
	

	ExemptionsDependents (Individual Income Only)
	
	
	
	

	Franchise
	
	
	
	

	GeneralInformation
	
	
	
	

	Header
	
	
	
	

	Income
	
	
	
	

	IncomeComputation
(Individual Income Only)
	
	
	
	

	Liabilities
	
	
	
	

	OtherTaxes (Individual Income Only)
	
	
	
	

	PaymentsClaimed
	
	
	
	

	ShareholderPartner
	
	
	
	

	Subtractions
	
	
	
	

	TaxDueOverpayment
	
	
	
	

	WithholdingAndPayments
(Individual Income Only)
	
	
	
	


NOTE:  This form MUST be accompanied by an electronic copy of the most recent allData spreadsheet.  All rows for your state must appear on the spreadsheet.  
Highlight all rows to be:

ADDED (new) in YELLOW, 
Me-too rows (same as another state) in ORANGE
A "me-too" is a copy of an existing element with only the state’s specific items changed such as state name, form number and/or line reference.  The Category, ParentName, AgreedName and EfileType are unchanged.
MaxOccur or EFileType changes in GREEN must also have a comment about the change in the comment field.
DELETED (your state doesn’t need) in RED. 
Documentations changes such as “Form Line Number or Descriptions” within your state’s data do not need to be highlighted as your complete data-set will be replaced. 
PART II - CHANGE TO EFILE (COMPLEX) TYPE
Please attach complete schema in electronic form showing addition, change, or deletion, and an instance document (example) with data.  XMLSpy is preferred.

Action:
(  New Efile Type (Add)



(  Change Efile Type (Existing)

New Efile Type:
Name of Efile Type 

Category/Schema Where Used 

Xpath of Element Using Efile Type 

Brief Description of Action Requested:

XML Code to Be Added/Changed XML Code: 
Change Efile Type:
Name of Efile Type 

Category/Schema Where Used 

Xpath of Element Using Efile Type 

Brief Description of Action Requested:

XML Code to Be Added/Changed XML Code: 
PART III - CHANGE TO NON-CATEGORY XML SCHEMA 

Please attach complete schema in electronic form showing addition, change, or deletion, and an instance document (example) with data.  XMLSpy is preferred.

Schema:
(  ReturnDataState

(  FinancialTransaction:  
· StatePayment 
· RefundDirectDeposit 
Brief Description of Action Requested:

XML Code to Be Added/Changed XML Code: 
PART IV - TO BE COMPLETED FOR ALL CHANGE REQUESTS:

Business Case – Why Is This Addition/Change/Deletion Required?

Please e-mail this request form to Terry Garber, TIGERS Chair, at garbert@sctax.org  and to State MeF Contractor at statemef@rsimail.com.  

Please plan to send a representative to the next TIGERS meeting to discuss this request.
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